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1. Requesting Agency

STATE DEPARTMENT OF HEALTH

2. Division or Bureau of Requesting Agency
BUREAU OF PREVENTIVE MEDICINE
PTVTSTnW OP MATKRttAT. im flffTT.Tl UFAT.VU

3. Authorization Requested (Check only one of the squares below).

Dispose of present accumulation. No
additional accumulation is antici-

pated. Records have ceased to have value
to warrant retention.

B
Establish retention schedule for re-
cords for which there is a continuing

accumulation. The records will cease to
hove value to warrant their retention after
the period of time indicated.

Microfilm and destroy originals.
Originals ff not microfilmed would be

retained for the period of time indicated.

4.
Item
No.

1.

•

2 .

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

GENERAL CORRESPONDENCE

Quantity: $ drawers (7i cubic feet)
Datesi 19U6 - -
File Arrangement! subject and alphabetical therein
Annual Accumulation! 1 cubic foot
Disposable Amountt 3 cubic feet

Correspondence concerned rdth the functions of the Division. I t i s
with Federal, State, local and other state agencies, parents,
hospitals, schools, physicians, civic and professional organizations
etc,

RIEOMMEHDATIONt RETAIN FOR THREE TEARS AM) THEN DESTROY.

MATERNAL AND CHILD HEALTH CLINIC REPORT (MONTHLY AHD QUARTERLY)

Form No.i MCH - 32
Quanti ty! 1 drawer ( l | cubic f e e t )
Datest 19h7 - •
Annual Accumulationi 3 inches
Disposable Amount! \ cubic foo t
F i l e Arrangement! Chronological

S t a t i s t i c a l summaries of services rendered by the c l i n i c s , broken
down by age groups. I t i s used in the prepara t ion of the annual
r e p o r t and the annual r epor t t o the U.S. Public Health Serv iee .

RECOMMENDATION! RETAIN FOR THREE YEARS AND THEN DESTROY.

6. Recommendation
of Hall of Records
and Board of Public
Works.

o
CO
£O

O «s
IJJ O

or ce

o
—i

7. Agency^jvjsionorBurgaJj R^resaajqtive C~L~fi (3**S 4*~fe- '*/t/ss-
~] ^ ^ T * T V ^ ^ ^ U John Whitrldge, Jr . M.D.
, . C J >^1^ XA>-CL6H cJUjg: c^JL, Chief. Div. of Maternal & Child Health 11-16-5$

"S Title7 Signature Date

^/Schedule Authorized as Indicated in Col. 6 by Hall of
rds Commission.

%^S.
' / Date Archivist

Disposal Authorized as Indicated in Col. 6 by Board of
Public Works.

EEC i 3 •::§ • ( ^ W j ^ t ^ ^ ^
Secretary


